4-H Youth/Volunteer Enrollment Process

FOR NEW MEMBERS
j % B e I. Go to http://wy.4honline.com You will see a screen like this.
2. As a Member/Family Enrolling for the FIRST time select the
Welcoems f6: 4 Dimling second option ® |needto s§lup a profile
N * Select your county and fill in the fields
e e T e st T g s * Save your password so you are able to log back in to your
B et profile!

*.1 L

EXTEMLIOM

WRITE DOWN YOUR USER AND PASSWORD HERE

User Email:

Password:

3. Click the Create Login |Button.
4. The next screen is the FAMILY INFO Screen

£mail History Famiy Family Setings Login History L4 Fill in all the ﬂelds
* The red asterisk * indicates required fields
Family Information * If you would like to update the Family Information for all
Profile Information +Required Fields

members records with the same address click this box
5. The next screen is the MEMBER LIST
* The Family Information is displayed on the left.

Joe@gmail.com

wsume: [ Wyoming ~] * Click the “Add a New Family Member” drop down menu and
+2ip Code: ‘*‘ 12145
—— select Adult or Youth.
°"”'”":°;}r'9 J] 6. Click the | Add Member | Button.
Update member records with the same address [m]
Password Management )
Tester Family Edil Family Add A New Family Member S l Add A New Family Member
123 Testing Ave select a member type... |
Laramie, WY 82071 Add Momber select a member type... | ¥
pUZSS DG N ReActivate An Archived Family Member select a e 8-
Lt X selact a member... TI | Adult
Training County [contacl info] | Conlact
ReActivata Membear Youth
Youth Personal Information r
Copy parent informatien from another youth record || Select a member name .. | 7.The next screen iS the YOUTH PERSONAL INFORMATION
Profile Information «Roquir. @ F||| in a” the ﬁelds

Use this drop sFirstName: [ovid *Years in 4-H: For returning members, this numer will automatically

sLast Name: Tstor .
dOWn bOX Preferred Name }T I Increase
to copy info . . . .
previc':l);sly Malling AGGress: 125 Tosting Ave * The red asterisk * indicates required fields

i —— , * If you have two email addresses you would like to have

evr;tlfered for a - 3
sibling . J yoming e . . . . .

o cose: 01| ot information sent to, please enter it in the Second Household email

+Birth Date: ‘ | 7 mmlddyyyy ﬁeld

«Gender: | Selectgender.. ¥ . .e
wprmary Phone: [307 2505408 wssm | * SPlit families can also be set up for each member
°"“'”Pc'm“}“"'7 il 8. When finished click the ~Continue >> | Button at the bottom.
e e s e [ Seeayoupovie.“1 5 9 The next screen is the ADDITIONAL INFORMATION screen.

Here you will review the Code of Conduct, General Authorization
and Release, and Statement of Assumed Risk
1| have read, understand, and agree to the the ¢ Please Read this information!
terme and condiions stipulsled and is done freely | * You must click this box in each section before you are able to
and withoul mducermnment. .
continue to the next screen

10. When finished reading click the Continue >> | Button at the bottom.



I 1. The next screen is the HEALTH FORM

* Here you will first verify if you have any of the following health
conditions: diabetes, asthma, heart trouble, high blood pressure,

seizures, or fainting spells. Select Yes or No

* In the Following fields you will note the following information:

* Explanation of the conditions listed above, if any
* Allergies/reactions to Drugs/Medicine

* Allergies/Reactions to Foods

* Allergies/Reactions to Things in Nature

* List medications

* Specify additional Health information

NOW THE FUN PART.

12. The PARTICIPATION screen.

* Here you will add Clubs and Projects for each member/leader

I3. First select your CLUB(s) from the drop down menu.

14. Click the AcdCko |Button.You will see your club selection added to

the Club list.
*You can add additional clubs by repeating the steps
above.

I 5.When finished adding clubs click the Continue >> |Button
at the bottom.

16. Next you will ADD A PROJECT(S)

17. Select the club from the drop down menu.

I8. Pick a project from the list

19. Selects Year in Project
* For returning Members the years in project will
automatically increase

20. Click the AddProject | Button.You will see your
project selection added to the Project List.
*You can add additional projects by repeating the
steps above.
21.When you are finished adding clubs and projects

Click the | submit Enreiment | Button.

Once you have Submitted an Enrollment you will then be
taken back to the MEMBER LIST screen

You can then enroll new 4-H Members or Volunteers using
the same steps.

Your enrollment will be sent to the County Extension Office
where they will review and approve/activate your profile,

or return your enrollment to you for changes/additional
information.

Clubs.

If you are new to 4H or do not have any idea which club may be most appropriate, please
choose: 1-Club Placement Requested

Select a minimum of 1 club(s)

Health Form

Do you have disbetes, ssihma, hesrt iroubles, high
blood pressure, seizures, or fainting spells?

Alergies o7 reactons o DRUGSVEDIEINES? (Asprn,
Pessicin, ote. ) I

Alerges or reactions 82 FOODS? (dary. pesnats. guen,
soelinh, etc |

ges or reactions o THNGS B NATURE? (nsect
emngs, hay Tever, yloakisumac toxns, etc. |

List any requred medicasons:

Frewide any ndatiassl Neath isfarmatn or clsnficatan

<< Previous Continue >>

[ popen ] o ]

Youth: You will need to select a club to move forward, however, placement will be finalized in
your local county Extension office.

Additional
Information

Personal Health Form Participation

Information

Add a Club

Club List

Primary

Select a Club: ‘ Select a club ... j

Add Club

Club Edit

y

Select 2 minimum of 1 project{s|

Club

Projects

Add a Project

Select a Cluk: 1 4-H Budders

<lle

Seiecta Propet | Select 3 project ..

I
by
Years inPropet | 1|V

Add Project

Propect Years in Projec

<< Previous Continue >

v

Questions: Call 307-235-9400



